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August 28, 2009 

 

To: All Permanent Secretaries 

 Heads of Departments 

 Heads of Agencies 

 

Re: Small Business Procurement Measures – MSE 15% Set-Aside 
You may be aware that Cabinet Decision No. 18/09 dated April 27, 2009 requires that 

a minimum of 15% of the procurement of all goods, works and services funded under 

the Recurrent and Capital A Budgets of Ministries, Departments and Agencies 

(MDAs) must be Set-Aside or designated for the micro and small enterprise (MSE) 

sector.  Accordingly, the Ministry of Finance and the Public Service has issued 

Circular No. 14 dated June 2, 2009 which deals with new procurement measures 

intended to facilitate MSEs supplying goods, works and services to MDAs.   (See 

Appendix 1) 

 

Consistent with Circular No. 14, this letter serves to provide further details to MDAs 

regarding two aspects of the small business procurement measures that involve the 

Ministry of Industry, Investment and Commerce (MIIC).  They are as follows: 

 MIIC to host a web page that acts as a “one stop shop” for advertising   

procurement opportunities for MSEs; 

  

 MIIC to monitor the policy measures and prepare regular reports on 

procurement by MSEs under the procurement measures 

 

Below are further details on the above. 

 

(a) “One Stop Shop” 

 

Under the MSE 15% Set-Aside, the MIIC is required to host a web page to advertise 

procurement opportunities.  This is to advise that the MIIC now hosts a web page on 

its website that acts as a “One-Stop-Shop” for the advertisement of procurement 

opportunities intended for the MSE sector under the 15% Set-Aside.   For ease of 

reference, the web page will be referred to as the “MIIC MSE One-Stop-Shop 

Any reply or subsequent reference to this 
communication should be addressed to 
the Permanent Secretary and the 
following reference quoted. 
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Procurement Web Page.” The web page can be accessed as follows: 

http://www.miic.gov.jm/msesetaside.htm. 
 

This will enable MSEs to go to one website and see the larger procurement 

opportunities across Government that are earmarked for the MSE sector.  Note that 

smaller procurement opportunities will not be advertised on the web page. 

To facilitate the operation of the one-stop-shop web page, the officer directly 

responsible for each procurement/contract that is earmarked for the MSE sector 

must send the basic procurement information to the MIIC for placement on its 

website.  Only the following very basic information that is enough to point an MSE to 

the procuring entity will be required: 

 Title of procurement (Eg. Office refurbishment or consultancy service to 

implement information system, etc.) 

 Closing date for quotations/bids 

 Ministry/Agency/Department Website or otherwise where further details can 

be obtained 

 

Information must be sent via email to: msesetaside@miic.gov.jm.  Attached is the 

standard template that must be used in sending the information to the MIIC.  The 

Senior Officer who has overall responsibility for the MIIC MSE One-Stop-Shop Web 

Page is Miss Deirdre Salmon and her contact number is 906-0415.  The technician 

who manages the web page on a day-to-day basis is Mr. Orlando Foster.  He can be 

contacted at 840-5132 (Digicel). 

 

The following is worth noting.  The Government Procurement Guidelines requires 

that all contracts from $3 million and over be advertised.  However, to facilitate the 

micro and small enterprise sector and to increase wider access and opportunity to 

Government contracts, MDAs are asked to advertise on the MIIC MSE One-Stop-

Shop Procurement Web Page those contracts earmarked for the MSE sector from 

$500,000 and above.  It should be noted that the process is simple and costs nothing.  

Hence, the following will apply: 

 

(i) Goods:  The maximum contract size under the 15% set-aside for “goods” 

is $1 million.  MDAs are therefore asked to advertise contracts ranging from 

$500,000 to $1,000,000.   

 

(ii) General Services:   The maximum contract size under the 15% set-aside for 

“general services” is $5 million.  MDAs are asked to advertise contracts 

ranging from $500,000 to $5,000,000. 

 

(iii) Works:    The maximum contract size under the 15% set-aside for  “works” 

is $10 million.  MDAs are asked to advertise contracts ranging from $500,000 

- $10,000,000. 

mailto:msesetaside@miic.gov.jm
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In cases where the contract size/price is uncertain or where no clear distinction can be 

made between goods, works and services, once the contract is earmarked for the 

MSE sector, we would advise that the contract be advertised on the website as there is 

no harm in doing so. 

 

The procurement information should be sent to the Ministry via email using the 

attached template designated as Appendix 2. 

 

(b) Regular Reports 

 

The MIIC is required to prepare regular reports on the performance of the policy 

measures and will be preparing quarterly reports to Cabinet.  Information for the 

report will come from the regular quarterly report to the Contractor General and the 

regular PRS monthly report to the Ministry of Finance and the Public Service.  To 

facilitate aggregation by the MIIC, these reports need to indicate those 

contracts/procurements which were awarded to MSEs under the 15% Set-Aside as 

follows:  

(i) Contractor General’s Quarterly Report – In this report, as indicated in 

“Circular  14” above, where a contract falls under the 15% Set-Aside, 

please indicate “set-aside” beside each contractor’s name.  

 

(ii) Procurement Reporting System (PRS) of the Ministry of Finance & the Public 

Service – In the column entitled “Preference Programme”, indicate “Set-

Aside” where the procurement was made to an MSE.  (See Appendices 3 and 

4) 

 

Both reports must be sent to Mr. Orlando Foster via email.  The email address is as 

indicated earlier.  To facilitate follow-up by Mr. Foster, kindly indicate via email the 

name(s) of the officer(s) in your organization responsible for the preparation of the 

Contractor General’s Quarterly Report and the Ministry of Finance and the Public 

Service Monthly PRS Report. 

 

(c) Estimate of MDA’s 15% Set-Aside 

 

In the case of MDAs funded from the Consolidated Fund (Budget), the MIIC will 

review the Approved Estimates and send you your indicative target procurement in 

terms of the total value based on the 15% that you should set-aside for the MSE 

sector.  Kindly revise as appropriate as our estimate may not be practical and return to 

Mr. Foster via email.  In the case of agencies that are not on the budget, kindly send to 

Mr. Foster via email the total value of your approved capital and recurrent budgets.  

The detailed budgets are not required. 
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We advise that you ask the relevant divisions/departments in your organization to go 

through their approved budgets and decide on the goods, works and services required 

that would be set-aside or earmarked/designated for the MSE sector.  We do hope that 

you at least meet the policy target of 15% and where possible exceed same. 

 

Finally, as you know, MSEs are responsible for the creation of a significant number of 

jobs worldwide due to their substitution of labour for capital versus capital 

intensive firms.  The MSE sector in Jamaica is hopeful and very optimistic that these 

procurement measures will increase their business opportunities and financial 

viability.  The Government regards these measures as a means of facilitating an 

increase in employment by MSEs. 

 

The MIIC looks forward to working closely with your organization for the success of 

this important programme. 

  

Yours sincerely, 

 

______________ 

Reginald Budhan 

Permanent Secretary 

 
Attachments: Appendix 1 – Circular from the Ministry of Finance and the Public Service 

 dated June 2, 2009 

  Appendix 2 – MSE 15% Set-Aside Procurement Submission Form 

  Appendix 3 – Circular from the Ministry of Finance and the Public Service 

 dated February 8, 2006 

  Appendix 4 – Public Sector Reporting System – PRS - 1 
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Appendix 2 – MSE 15% Set-Aside Procurement Submission Form 

 

 

 

 

MSE 15% Set-Aside Procurement Submission Form 

for Advertising 

on 

MIIC MSE ONE-STOP-SHOP WEB PAGE 

 

NAME OF MINISTRY/DEPARTMENT/AGENCY: 

Brief Description of 

Procurement/Contract 

Package(s) 

 

Website or 

Source for 

Additional 

Details 

Closing Date 

(Day/Month/Year) 

(Write out. Eg.: 

21 August, 2009) 

Name and 

Telephone No. of 

Officer Directly 

Responsible for 

each Contract 

 

 

 

 

 

   

 

 

 

 

 

 

 

 

 

 

  

 

 

 

 

 

 

 

 

 

 

  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Note: MSE – Micro and Small Enterprise; MIIC – Ministry of Industry, Investment and 

Commerce 

 

Instructions 

1. Complete Form.  It is preferable that as soon as information is ready for a given 

procurement/contract package, the information be submitted to MIIC to enable MSEs 

enough time to see the advertisement and tender. 

2. Email to: msesetaside@miic.gov.jm 

3. Call Mr. Orlando Foster at 840-5132 to confirm that the information is received. 
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ANY REPLY OR SUBSEQUENT REFERENCE 
SHOULD BE ADDRESSED TO THE FINANCIAL 
SECRETARY AND THE CIRCULAR NUMBER 
QUOTED. 
 

Telephone No. 92-28600-16 
Website: http://www.mof.gov.jm 
Email: info@mof.gov.jm 

MINISTRY OF FINANCE AN D PLANNING  
30 NATIONAL HEROES CIRCLE  

P.O. BOX 512  
KINGSTON  

JAMAICA  
 

February 8, 2006  

 
 

 
Permanent Secretaries 

Heads of Departments 

Chief Executive Officers 

 

 
Re:  Procurement Reporting System (PRS1) 

 

The Ministry of Finance and Planning, Procurement Policy Implementation Unit (PPIU) has observed that a number 

of entities have not been submitting their procurement monthly reports.  The information contained in these reports 

is important to this Ministry’s procurement expenditure database. 

 

Permanent Secretaries, Heads of Departments, and Chief Executive Officers are hereby advised that every effort 

should be made to have these reports appropriately prepared and submitted to this Ministry on a timely basis.  

Attached is the revised reporting format, which is available electronically upon request. 

 

Listed below are clarifications of key headings on the PRS1 form. 

 

· Principal site of Performance Location where contract is performed/or goods or services 

delivered; 

 

· Preference Programme Domestic Preference/where measures are used to improve 

competitiveness of Domestic Contractors; 

 

· Procurement Procedure The way in which the procurement is conducted, for example; 

open tender, sole source, etc. 

 

If there are any questions regarding this matter, please do not hesitate to contact the PPIU. 

 

This letter and form supersede that of November 28, 2005. 

 

Yours sincerely, 

 

 

Cecile Dixon (Miss) 

for Financial Secretary 



Appendix 4 – Public Sector Reporting System – PRS -1  

PUBLIC SECTOR REPORTING SYSTEM ð PRS-1 
 
 
Reporting Agency: 
 
Reporting Period: 
 
Report Date: 
 
 
Award 
Date 

Contract Name                            
(Item Description)                   

Name of Contractor 

Contract 
Action 

(P=Purchase 
L=Lease 
R=Rental) 

Principal site of 
Performance 

Classification 
Code 

Type of 
Contractor 

(D=domestic; 
F=foreign;  

% combination) 

Preference 
Programme 

Procurement Procedure Contract 
Value 

         

         

         

         

         

         

         

         

         

 

 

Prepared by: 
 
Authorised by: 


